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Topsiook nonv3oeanus yueOHUKaMU U Y4eOHbIMU NOCOOUAMU 0OYHAIOWUMUCS, NOTYHAIOWUMY NAANHbLE
obpazosamenvhvie ycayau 8 Tambosckom 20cyoapcmeeHHoM meXHU4eckoM yHugepcumeme

Hacrosmuii [opsinokx pazpaboTan B COOTBETCTBHH C:

— ®enepanbHbIM 3aKOHOM OT 29.12.2012 1. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
Denepauuny;

— ®enepanbHbIM 3aKOHOM OT 29.12.1994 No 78-D3 «O OGMOIMOTEYHOM JIeTIe;

— TlopsinkoM opraHu3alliy U OCYIIECTBIEHUSI 00pa30BaTEeNIbHON AESITEIFHOCTU MO 00pa-
30BaTeNbHBIM IPOrpaMMaM BBICHIETO 00pa30BaHMs — Mporpammam OakajaBpuara, mporpaMmam
crienuanurTeTa, mporpaMMam maructparypsl (yrB. Ilpumkazom MunucrepctBa oOpa3oBaHUs U
Hayku P® ot 05.04.2017 r. Ne 301);

— IlopsiakoM opraHu3aluy M OCYIIECTBICHUS 00pa30BaTENbHOMN NEATENbHOCTH 10 00pa-
30BaTeNBbHBIM MPOrpaMMaM CpeaHero npodeccruoHanbHoro oodpasosanus (yrB. Ilpukaszom Mu-
HUcTepcTBa 0OpazoBanus U Hayku PD ot 14.06.2013 1. Ne 464);

— IlopsiakoM OopraHu3aluy M OCYIIECTBICHHUS 00pa30BaTENbHON NEATENbHOCTH 10 00pa-
30BaTeNbHBIM IPOrpaMMaM BBICIIETO O00pa3oBaHUs — MpPOrpaMMaM IOATOTOBKH HAay4HO-
MeJaroruyeckux KaapoB B acnupanType (aaproHkType) (yTB. [Iprkazom MunucrepcTBa oo6paso-
BaHus U Hayku P® ot 19.11.2013 r. Ne 1259);

— (enepanbHBIMH rOCYAapCTBEHHBIMH 00pa30BaTeIbHBIMU CTAaHAAPTAMH BBICIIETO 00pa-
30BaHMs, (eepaIbHBIMUA TOCYJAPCTBEHHBIMHU CTaHAAPTaMH CPeIHEro MpodecCHOHAIBLHOTO 00-
pazoBanus (nanee mo Tekcry — «@I'OCy);

— VYcraBom ®I'BOY BO «Tam00BCKHiA TOCYIapCTBEHHBIN TEXHUUYECKUN YHUBEPCUTETY,

— IlpaBunamu mMosib30BaHUsI HAay4dHOM OMOIMOTEKON (QenepaabHOro TrocydapCTBEHHOTO
OIO/KETHOTO 00pa30BaTEIbHOIO YUpPEKJIEHHs BBICIIEro oOpa3oBaHus «TamOOBCkHil rocynap-
cTBeHHBIN TexHu4Yeckuil yaHuBepcuteT» (ODBI'OY BO «TI'TY»);

— IlonoxxeHneM O JTOTIOJIHUTENBHBIX IUIATHBIX yCIyrax Hay4Hoil OuOnmoreku (enepaib-
HOT'O TOCY/AapCTBEHHOTO OIOKETHOTO 00Opa30BATENBHOTO YUPEXKACHHUS BBICIIEr0 0Opa3oBaHUs
«TamboBckuit rocynapcTBeHHBIN TexHUYeckuit yauBepcuter» (DBI'OY BO «TT'TY»).

1 OBIIME ITOJIOXEHUA

1.1 Hacrosamee [lonoxxenue omnpenenser MOPSAOK MOIb30BaHUS YUeOHHKaMH, Y4eOHBI-
MU TOCOOUSIMH, 00yYaIOUIMMHUCS, B TOM YHCJIE JUIAMH C OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 3/10-
POBBSI U MHBAJIH/IAMH, OCBAMBAIOIIIMMH Y4eOHbIC TUCIUIUIMHEI 32 MpeaenamMu GeaepatbHbIX TOC-
YIapCTBEHHBIX 00pa30BaTEIIbHBIX CTAHAAPTOB U (MJIM) TOJYYAOIIMMH TUTATHBIE 00pa30BaTeIIb-
Heie yeiyru B @BI'OY BO «TT'TY» (nanee o tekcty — «YVHugepcumem» B COOTBETCTBYIOLIEM
najexe).

1.2 Cornacho cr. 28 @enepanbpHoro 3akoHa ot 29 nexadbps 2012 r. Ne 273-d3 «O06 06-
pazoBanuu B Poccuiickoit deneparumn» YHUBEPCUTET CBOOOJIEH B OIPEACICHUH COJCPKAHMS
o0Opa3oBaHus, BRIOOpE YI€OHO-METOIUYECKOT0 00ecredeHust, 00pa30BaTeIbHBIX TEXHOJIOTHIA 110
pean3yeMbIM 00pa30BaTEIbHBIM IPOrPAMMAaM.

1.3 YHuBepcUTETOM NPEAOCTABISAIOTCS aKaJeMHYecKue IpaBa OOy4aroIMMCs BCeX
dbopm oOydeHHs1 Ha OeCIUIaTHOE IMOJIb30BaHHE OMOIMOTECYHO-WH(DOPMAITMOHHBIMH PECYypCaMHU,
y4eOHOI, MPOU3BOICTBEHHOM, HAyYHOU 6a30H.

1.4 OOyuaromuMcs, OCBaUBAIOIIMM 00pa30BaTEIbHbBIC MPOTPAMMBI 32 CYET OFOJIKETHBIX
accurHoBaHuil (enepanbHoro OromKeTa, 610KeTOB cyOBekTOB Poccuiickoii ®Denepauu, MecT-
HBIX OIO/DKETOB B Tpenenax (enepalbHBIX T'OCYIapCTBEHHBIX 00pa3oBaTENbHBIX CTAHAAPTOB
OecIuIaTHO TPEAOCTABISAIOTCS B IOJIb30BaHHE Ha BpeMs IMOJIyueHHs 0Opa30BaHUS yueOHUKH,
ydeOHbIe TOCOOHs, yUeOHO-METOIMUECKIE MAaTCPUATTBI.

1.5 OOyuaromumcs, OCBauBAIOIIUM y4eOHbIC TPEIMETHI, KypChl, TUCIUILTUHBI 32 TIpee-
JaMu (eaepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTeNbHBIX CTAHIAPTOB, 00Pa30BaTEIbHBIX CTaH-
JApTOB U (MJIM) MOJTYYAIOUUMHU IJIaTHBIE 00pa3oBaTeIbHbIC YCIYTH TMOJIb30BAHNE YUCOHHKAMH,
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y4eOHBIMH TTOCOOUSAMH, y4eOHO-METOUUYECKUMHU MaTepualaMu BXOAUT B CTOMMOCTh 00pa3zoBa-
TEJbHOM YCITyTH.

1.6 OOecrneueHne YHUBEPCUTETOM YYEOHUKAMH, YUYEOHBIMH TOCOOMSAMH, YyueOHO-
METOIMYECKIMH MaTepHalaMi U JPYTMMHU BUAAMH M3IaHUH OCYIIECTBIISETCS 3a CUET CPEICTB
cyOcunuii Ha BBIIOJHEHUE TOCYAAPCTBEHHOTO 33/1aHUSI M CPEACTB OT NMPHHOCSINEH A0XOHA Jes-
TEIBHOCTH.

2 IIPABA U OBA3AHHOCTH OBYYAIOIIUXCH

2.1 OOyuaromuecst Bcex Gopm oOydeHus (ydammecs, CTYACHTHI, aCIIUPAHTHI) UMEIOT
nmpaBo Ha 0€3BO3ME3JHOM OCHOBE TIOJIb30BaThCS OCHOBHBIMH BHUJAMH  OHOJIMOTEYHO-
WH(OPMAIMOHHBIX YCIYT:

— TMOJy4YaTh MOJHYI0 MHPOPMAIHUIO O JOKYMEHTaX, BXOJAAIIUX B COCTaB €IWHOTO (oHIa
bubnmorekn m 00 3MEKTPOHHBIX pecypcax yHAJICHHOTO OCTyIa 4epe3 CHUCTEMY CIIPaBOYHO-
oubmorpaduaeckoro annapara u apyrue Gopmbl OMOITHOTEYHOTO HHHOPMHUPOBAHHS;

— TMONyYaTh KOHCY/IhTAIIMOHHYIO TTIOMOIIb B MOMCKE U BBIOOPE MCTOYHUKOB MH(pOpMAIIHH,
B T.4. B pexxume online;

— TMOJyYaTh JOKYMEHTHI (KHWTH, KypHalbl, Ta3eThl, ayJM0- U BUICOKACCETHI, JUCKETHI,
CD u ap.) u3 donna Hayunoii Oubnmorexu (mayee mo TeKcTy — «HA») st BpeMEHHOTO TI0JIb30-
BaHUS;

— TIOJIy4aTh TOKYMEHTHI IO MEKOUOIMOTEYHOMY a00OHEMEHTY;

— MOoJy4aTh CBOOOAHBIN NOCTYN K 3JEKTPOHHBIM HMH(OPMAalMOHHBIM pecypcaMm, Kak K
COOCTBEHHBIM, TaK U CTOPOHHUM, Ha OCHOBE JJOTOBOPOB C MPaBO0OOIaAaTENsIMU;

— MPOJJIeBaTh CPOK MOJIB30BAHUS JOKYMEHTAMH B YCTAHOBICHHOM IOPSIJIKE;

— Y4acTBOBAaTb B IPOCBETUTEILCKUX MeponpusaTusax Hb;

— uMeTh AocTyn k nuapopmanuu o padbore Hb u ee pecypcax, mpencraBieHHOH 110 aapecy:
www.lib.tstu.ru.

2.2 I[OHO.HHI/ITGJIBHBIG yCiayru, npeaoCTaBJISICMBIC IMOJIb30BATCIIAM, SABJIAIOTCS IIJIATHBIMH.

2.3 TloctoponHue st YHUBEPCUTETA TMOJIH30BATEIN OOCITYKMBAIOTCS B YUTAIBHBIX 3a-
Jlax Ha IJIaTHOW OCHOBE.

2.4 Tlonb3oBaTenu 00s3aHBI OEPEKHO OTHOCUTHCS K JOKYMEHTaM, TIOJYICHHBIM U3 (OH-
na Hb; Bo3Bpamars ux B yCTaHOBJIICHHBIE CPOKM; HE BBIHOCUTH UX M3 nomelnenus Hb, eciu onn
HE 3aIllMCaHbl B YUTATEIBCKOM (OpMYJIsIpe; HE JeTaTh B HUX [TOMETOK, NOJYEPKUBAHUI; HE BbI-
pBIBaTh W HE 3aru0aTh CTPAHMI]; HE HAPYIIATh PACCTAaHOBKH B (DOHIE OTKPBHITOTO JOCTYINa; HE
BBIHUMAaTh KapTOUYEK M3 KAaTaloroB M KapTOTEK; HE MOJABEPraTb 00OPYAOBAaHUE U DJIEKTPOHHBIE
pecypchl MEXaHUUECKUM U APYTUM MOBPEXKICHUSM.

2.5 [Tlpu momy4eHHH AOKYMEHTOB M3 OWMOIMOTEYHOTO (DOHIA TOH30BATEIN JOJIKHBI
TIIATEIILHO MPOCMOTPETh UX U, B Cllyyae OOHApYKEHHUS KaKUX-IUOO N1e(eKTOB, COOOMIUTH 00
9TOM OHMONHMOTEKapIo; B NMPOTHBHOM CIy4ae OTBETCTBEHHOCTH 3a MOpPUYY HECET MOJIb30BATEIb,
NOJIb30BABILUIICS MU TTOCIICIHUM.

2.6 Tlonmb3oBaTenu 00s3aHBI COOMIOATH MPU pabOTE CO CTOPOHHUMU SJIEKTPOHHBIMH Pe-
CypcaMu MOJIOKCHUA JIMICH3UOHHBIX corjIalleHu MIn AOTOBOPOB, MOAIINCAHHBIX yHI/IBepCI/ITe-
TOM.

2.7 B nHauase y4eOHOro rojia IroJyib30BaTeNu O00s3aHBI MEPEPEruCTPUPOBATH YUTATEIb-
CKHe OWJIETHI C MpEeAbSBICHUEM BCEX YMCISAIMIMXCSA 3a HUMHU JOKyMeHTOB. Ilonmb3oBarenu, He
npoieanme nepeperucrpanuto, Hb e obcmyxxuBarores.

2.8 Ilpu BeIOBITHH U3 YHUBEpCUTETA OJIB30BaTENH 00s13aHbI BepHYTh B Hb uncnsmmecs
32 HUMM JJOKYMEHTBI U CJIaTh YATATEIbCKHE OUIIETHI.
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2.9 Tlonb3oBarenu, JOMYCTUBIIME YTPATy WM MOPYY JOKYMEHTOB, 00S3aHBI 3aMEHUTH
UX TaKAMH K€ JOKyMEHTaMH, Ipu3HaHHbIMA Hb paBHOIEHHBIMHU, a TP HEBO3MOKHOCTH 3aMe-
HbI — BO3MECTUTb UX PEAIbHYIO PHIHOYHYIO CTOUMOCTD.

2.10 Tlonmb3oBaTenu, MOMYCTUBIINE MOPUY OMOJIMOTEYHOTO UMYIIECTBA, 00S3aHBI BO3ME-
CTUTH UX PEAIBHYIO PBIHOYHYIO CTOUMOCTb.

2.11 Tlonb3oBatenu o0si3anbl cobmtonath IIpaBuna momb3zoBanust HbB, mpaBomopsimox u
HOPMBI 0011ecTBeHHOro noBeAeHus. [lonp3oBaTenu, HapymuBinue [IpaBuna nin NpuYUHUBIINE
Hb ymiep0, KOMIEHCUPYIOT €ro B YCTAaHOBJICHHOM MOpPSIKE, a TAK)XKE€ HECYT WHYIO OTBETCTBEH-
HOCTb B CIIy4asiX, IP€yCMOTPEHHBIX JECHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

3 HHPABWIA IIOJIb30BAHUA ABOHEMEHTAMMA

3.1 Jlns 3aka3a u MoMydeHUs: TOKYMEHTOB Ha aDOHEMEHTAaX IM0JIb30BaTEIH MPEAbIBISIOT
YUTATENbCKUN OWIIET, 3aMONHSAIOT YUTATEIhCKOE TPEOOBAHMWE W PACIHCHIBAIOTCS HA KHUKHOM
dbopmyspe.

3.2 JIoKyMEHTHI BBIAIOTCS Ha OMpeAeTEHHbIN OMOIMOTEKON CPOK:

a0OHEMEHT HaYYHOU JIUTEePaTypbhl:

— acnupadtam TI'TY go 15 xuur cpokom Ha 1 mecsu; no 12 xypHanoB cpokoM Ha 15
JTHEW;

— CTYJEHTaM JI0 5 KHHUT CPOKOM Ha 15 JHeii; *KypHaibl BBIAAIOTCS TOJBKO At paboTHI B
CTYJICHUYE€CKOM YUTAJIbHOM 3aJI€;

— CTyJEHTaM TMOCeIHEro rojaa ooydenus - 10 10 KkHUT cpokoMm Ha 1 mecsir; 10 5 )KypHa-
JIOB CPOKOM Ha 15 nHel;

aboHeMeHT y4eOHOM ITUTepaTyph:

— ydeOHbIe JOKYMEHTHI BBIJAIOTCS HA CEMECTpP UM Y4eOHBIH ro.

[lepen yxomoM Ha JieTHHE KaHHMKYJbI oOydaroniuecs: o0s3aHbl cIaTh BCE YMCIISIIMECS 3a
HUMHU JOKYMEHTHI,

a0OHEMEHT XYJ1I0’)KECTBEHHOH JINTEPATYPHI:

— JIOKYMEHTHI BBIJJAIOTCS B KOJIMUECTBE HE OoJiee 3-X IK3EMILIIPOB CPOKOM 10 15 qHEid.

3.3 Tlonp3oBaTenu MOTYT IPOJJIUTH CPOK MOJIB30BAHUS JOKYMEHTAMHU B YCTAHOBJIIEHHOM
MOpPsJKE, €CIIM Ha HUX HET CIIPOca CO CTOPOHBI APYTUX MOJIb30BaTENEH.

4 MHOPAAOK INOJb30OBAHUA YU TAJBHBIMHU 3AJTAMHU

4.1 TIlpm 3axka3e JOKYMEHTOB B UMTAJbHBIX 3ajax I10JIb30BATEIH NPEAbSBISIIOT YNTATENb-
CKUl Owier, 3amoJHSIOT YUTATeIbCKOe TpeOOBaHHE M NpPHU TMOJIYYEHHHM PACIUCHIBAIOTCS Ha
KHIKHOM Qopmyisipe. KHIKHBIN GopMyIisp B yhTaTebckoe TpeOOBaHKUE YOCTOBEPSIOT 1aTy U
(dakT BbIIaYM MOJIH30BATEINO JTOKYMEHTOB.

4.2  Yucno MOKYMEHTOB, BBIIABAEMBIX B YUTAJBHBIX 3ajlaX, KaK MpPaBUIIO, HE OrpaHUYH-
Baercs. [Ipy HaTMUMK eTMHOBPEMEHHOTO MOBBIIICHHOTO CIIPOCA YUCIIO BBIAABAEMbIX IK3EMILIS-
POB MOKET OBITH OI'PAaHUUECHO.

4.3  JIOKyMEHTHI, BBIIAHHBIC B YUTAJBbHBIC 3aJIbI M3 OCHOBHOT'O KHUTOXPAaHWIININA, MOTYT
OBITH 3a0pOHUPOBAHBI HA ONIPEACIIEHHBIN CPOK.

4.4 DHUOUMKIONEOWH, CIIPABOYHBIE M3AaHUA, PEIKHE M LIEHHBbIE KHWUIHU, JOKYMEHTBHI IIO-
BBILIICHHOTO CIpOCca, HEOMyOIMKOBaHHbIE MaTepuaisl (auccepranuu, otuétel HUP u T.1.), no-
KYMEHTBI, TOJIy4eHHbIE 10 MBA, 31eKTpOHHBIE JTOKYMEHTHI BBIIAIOTCA TOJIBKO B YATAJIbHBIE 3a-
JIBL.
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4.5 He pexoMeHIyeTCsS BXOIUTh B YATAIBHBIC 3Bl C JIMYHBIMA U OUOIHMOTEUYHBIMH J10-
KYMEHTaMH, HE TIPEAYNPEuB 00 3TOM OMOIHOTEKAPSI.

4.6 3anpeiaercs BHIHOCUThH JOKYMEHTBI U3 UATAJIbHBIX 3aJI0B.

4.7 Bpewms nocemeHus 3JIEKTPOHHOTO YUTAITHHOTO 3aj1a MOXKET OBITh OTPaHUYEHO 10 O/1-
HO napsl B ieHb (90 MUHYT).

4.8 TlpenocraBieHHOEe paboyee KOMIBIOTEPHOE MECTO pa3perieHo UCIOJIb30BaTh TOIBKO
B LCIAX 06pa3013aH1/1;1, HaquO-HCCHeHOBaTeHBCKOﬁ )41 HpO(bGCCHOHaHBHOﬁ ACATCIIbHOCTHU HUJIU B
UHBIX 1IeJIAX, HE POTUBOpEYAIIUX JIEHCTBYIOIIEMY 3aKOHOIaTEIbCTBY.

4.9 3ampemraercsi ycTaHaBIMBaTh MPOTrPaMMHOE OOECTIeYeHHEe, U3MEHSTh MIPOrpaMMHBIE
WIY annapaTHble KOHQUIypalnu, 3arpy,kath BUACO- U ayAuoQailiibl, 3a11yCKaTh OHJIAWH- UTPBHI.

4.10 3anpemaercst caMOCTOATEIBHO MPEANPUHUMATD MONBITKA YCTPAHEHUS HETIOIA0K B
paboTe KOMIbIOTEPA, BKIOYATh U BBIKIKOYATh KOMIIBIOTED, IPOU3BOJUTH €0 Mepe3arpysKy.

4.11 3anpemaercss NOAKJIIOYATh JIMYHBIE IIEPEHOCHBIE IOPTAaTHUBHBIE KOMIBIOTEPHI U
3JICKTPOHHBIC YCTPONCTBA K CeTH buOmmoTexwu.

4.12 Heobxonumo cobmoaats TpeboBanus I'paxxnanckoro koaekca Poccuiickoit denepa-
IIMM B YaCTH NIPaB Ha Pe3yJIbTaThl HHTEUICKTYAILHOM JEeSITeIbHOCTH.
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